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ENGLISH FOR EDUCATION – PRIMARY SCHOOL

DAY ONE PROGRAMME

· Placement Test
3-7 Year Olds

An informal placement test in the form of a chat to the teachers and some reading and writing if we think it’s appropriate for the student. 
8-11 Year Olds

A written placement test where appropriate and an informal chat with each student. 

· Join your new class and meet your new teacher and friends!

· Student information including: 

                              Timetable, fire rules

                              Tour of the school

· Play in Regent’s Park

· Assembly- meet all the teachers and Director of Studies

· English class

· Lunch

· Afternoon classes

· Home time                                                

Have a great day! (
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ENGLISH FOR EDUCATION – PRIMARY SCHOOL

WELCOME TO ALL NEW STUDENTS!

The address of the school is:

	11th May- 21st August 

International Community School, 

Primary School (Ages 3-11)

4 York Terrace East

London, NW1 4PT
	24th-28th August  

International Community School, 

British American Drama Academy

14 Gloucester Gate,

London, NW14HG


The telephone number is: 
	11th May-21st August

020 7935 1206
	24th-28th August

020 7935 8354


The Director of Studies is: Katherine Tyler

TRAVEL ARRANGEMENTS    [image: image3.wmf]
How do you travel to and from school? Tick (() the correct:

· School Bus. Which bus number? _______

·  Public Transport. Which type? _________  

·  Walking

· Cycling

· Car

FIRE REGULATIONS     [image: image4.wmf]
We will show you where the fire alarms and exits are and how to leave the school building if there is a fire.

If there is a fire:

· Break the glass on the fire alarm

· Leave the building quickly and quietly 

· Leave your coat and bag in the classroom

· Wait for your teacher outside the school with your class

· Stay outside the building

STUDENT WRIST BANDS   

You should always wear your student wrist band. It has the school address and telephone number on it. If you are going to sport or on a trip, you must have your student wrist band.

PROBLEMS   (
· The person responsible for your welfare is your Director of Studies or Assistant Director of Studies

· If you have a problem and you don’t want to tell anyone you know, you can call Childline on 08001111

· If you have a problem with your class, with another student, with your host family or even your teacher, always talk to somebody 

· If you have a problem, either at school or with your accommodation, please tell your teacher or the Director of Studies. You can also ask your family to speak to us

· Remember, if you have a problem big or small, tell someone, you can talk to a teacher, the Director of Studies or someone in reception

PLACES OF WORSHIP  

If you would like to know where your nearest place of worship is, please ask the Director/Assistant Director of Studies.

USEFUL TELEPHONE NUMBERS    [image: image5.wmf]
	School Emergency: 07895619148
	Emergency Doctor: 020 7603 3332 Police / Ambulance / Fire: 999


WE HOPE YOU ENJOY YOUR TIME HERE!!!
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ENGLISH FOR EDUCATION – PRIMARY SCHOOL

STAYING SAFE IN LONDON

	DO
	DON’T

	· Always carry around enough money  for your immediate needs but not too much money                                                           

· Be very careful with your possessions            

· Phone the school in an emergency use the emergency telephone number

· Take care crossing the road
	· Go out without your parent’s/host family’s permission

· Speak to or go anywhere with strangers

· Buy anything from anyone in the street

· Do not go out by yourself in London

· Do not carry valuables with you

· Do not use your mobile phone or music player on the streets

· Do not bring valuables to school


IF YOU GET LOST IN LONDON

Call the school, your home or the emergency number.

If you need help, ask a policeman or go into a shop.

ROAD SAFETY

	

	

	


Walking around any new city can be dangerous. Remember that in London, we drive on the left, so be extra careful when crossing the road. Remember:

Think First - Find the safest place to cross then stop.

Stop - Stand on the pavement near the kerb.

Use Your Eyes and Ears - Look all around for traffic, and listen.

Wait Until it's Safe to Cross - If traffic is coming, let it pass.

Look and Listen - When it's safe, walk straight across the road.

Arrive Alive - Keep looking and listening for traffic while you cross.

EMERGENCY PROCEDURES
For any serious problems from 9am to 5 pm call the school number 020 7402 0416 or 020 7935 1206. If after 5pm ring:

	Fire/Ambulance/Police

Emergency Doctor

Childline

School Emergency Number
	999

020 7603 3332

0800 1111

07895619148
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EDUCATION – PRIMARY SCHOOL

LEARNING ENGLISH IN LONDON

We really believe that the best way for you to learn is by enjoying yourself. Here are our top tips for having fun and enjoying yourself in London…

1. Enjoy school. The teachers are friendly, relaxed and fun. Have fun together and you will learn a lot.

2. Make lots of friends. This is a friendly school. If you  make friends you will have lots of chances to practise your English.

3. Try to learn about other countries and cultures. What do you know about the food, sport, people or culture of Turkey, Libya, Japan or Argentina? Trying to find out will help you to speak English.

4. Enjoy London’s’ cinemas. Go and see a film and learn lots of English at the same time.

5. Enjoy the sites. Go sightseeing with friends and family and practise then too.

6. Read! Go to a newsagents or bookstore or read one of the free London papers. Read about news, sport, music, whatever you like!

7. Don’t be afraid to make a mistake. Even British people make mistakes with English. British people like to hear you trying to speak.

8. Go shopping! Take a shopping trip with friends, and promise to only speak English on your trip.

9. Go to a sports event. London is the Olympic city for 2012. Practise English by going to see some of our sportspeople practising.

10. Rent a film. Watching films or TV in English will help you to develop.

11. You are surrounded by English. READ EVERYTHING!

12. Listen to everything too!

MOST IMPORTANT OF ALL, HAVE FUN!

[image: image28.png]BB0 international

Community School




ENGLISH FOR EDUCATION – PRIMARY SCHOOL

SCHOOL RULES/ BEHAVIOUR

With your class teacher you may agree on some rules for your class. These rules are for everyone in the school:




             Listen to your teacher

  [image: image9.wmf]Put up your hand to answer
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Stay in the classroom during lessons

           [image: image10.wmf] Keep the school tidy

[image: image11.wmf]    Be polite to teachers and other students

	[image: image12.wmf]


 Do not use mobile phones or ipods in school
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 No chewing gum, sweets or fizzy drinks- eat healthy snacks!     
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ENGLISH FOR EDUCATION – PRIMARY SCHOOL
GENERAL COURSE DESCRIPTION

3-11 Year olds

You will be learning English through reading, writing, speaking and listening. We especially like to get you talking to your new friends and teachers! You will also learn lots of new words (vocabulary), how the English language is put together (grammar) and how to say words so that everyone can understand you (pronunciation). 

You will be learning in lots of different ways and in different places. Every week we have an excursion when we take you out to visit somewhere interesting in London- there are lots of great things for children to do here! You will go to beautiful Regent’s Park  twice every day to play in the playground and to practise speaking English with your new friends from other countries. 

When you’re in class you will be doing lots of hands-on activities, moving around the class, making things, working in groups and also on your own. Your teacher will help you to find out new information by using books, computers and teaching you how to ask your classmates questions to learn about life in other countries. There will be between 8 and 16 students in each class. 
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SYLLABUS OUTLINE FOR EACH AGE GROUP

Nursery (3-4 year olds)

You will have lots of fun playing with toys, sand and construction games. You will learn English through play and art and craft activities. You will also learn English by hearing the teachers repeating simple words and phrases every day.

5-7s

You will learn English in different fun ways through stories, language games, maths and art and craft activities. You will be learning about a different topic each week for example, animals or transport. You will be given a scrapbook to stick all your work in which you can take home with you at the end of the course- you also get a certificate and a report. 
8-11s

Every week you will be studying a different project and you will learn English though science, maths and geography as well as drama , art and sport. You will also be using an up-to date English course book especially designed for children. You will be given a scrapbook to stick all your work in which you can take home with you at the end of the course- you also get a certificate and a report. 
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PRIMARY SCHOOL TOPICS AND EXCURSIONS 2009
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The topics excursions below are provisional, and may be subject to change.

Parents to be informed of Nursery excursions on arrival.

Summer Programme   2009 5-7s

Project                              Date/Excursion        

	Spots and Stripes
	04.06.09 (Thurs)

London Zoo

	Rain, Rain Go Away!
	11.06.09 (Thurs)

Hampstead Heath

Education Centre            

	The Seaside


	18.06.09 (Thurs)

London Aquarium

	Fun and Games!
	25.06.09 (Thurs)

Museum of Childhood   

	The Wheels on the Bus
	01.07.09 (Wed)

Transport Museum

	Clothes
	08.07.09  (Wed)      

T- Shirt Painting (at school)

	The Moon and Stars
	15.07.09  (Wed)     

Science Museum

	Let’s Play!
	22.07.09  (Wed)      

Bramley’s Indoor 

Adventure Playground

	The Wheels on the Bus
	29.07.09 (Wed)

Transport Museum

	Dinosaur Roar!
	05.08.09 (Wed)

Natural History Museum 

	The Seaside
	12.08.09 (Wed)

London Aquarium

	Spots and Stripes


	19.08.09 (Wed)

London Zoo

	Water


	26.08.09 (Tues- BADA)

London Wetlands Centre
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PRIMARY SCHOOL TOPICS AND EXCURSIONS 2009
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The topics excursions below are provisional, and may be subject to change

Summer Programme 2009 8-11s

	Food and Drink
	14.05.09 (Thurs)

Cafe

	All About Me
	21.05.09 (Thurs)

The Natural History Museum

	Water
	28.05.09 (Thurs)

London Wetlands Centre

	Spots and Stripes
	04.06.09  (Thurs)

London Zoo

	The Weather 
	11.06.09  (Thurs) 

Hampstead Heath

Education Centre         

	The Land and Sea
	18.06.09  (Thurs)

London Aquarium

	Fun and Games!
	25.06.09  (Thurs)        

Museum of Childhood

	Water
	30.06.09  (Tues) 

London Wetlands Centre

	London’s Burning!
	07.07.09  (Tues)       

Museum of London

	Spots and Stripes
	14.07.09 (Tues)    

London Zoo

	My Country, Your Country
	21.07.09  (Tues)     

Thames Boat Trip and Greenwich Park  

	The Land and Sea
	28.07.09 (Tues) 

London Aquarium

	All About Me
	04.08.09 (Tues) 

Natural History Museum

	Where Is Our School?
	11.08.09 (Tues) 

Transport Museum

	Our World


	18.08.09 (Tues) 

Science Museum

	Water
	25.08.09  (Tues- BADA)

London Wetlands Centre
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        ENGLISH FOR EDUCATION – PRIMARY SCHOOL

PERSONAL INFORMATION FORM

Please return this form to your class teacher on your second day in school

	Full Name:

	

	Date of birth:
	

	Nationality:   
	

	Address in London:
	

	
	

	
	

	
	

	
	

	Telephone Number(s) in
	

	London:
	

	Mobile Number:
	

	Email address:
	

	Parent/Guardian Name(s):
	

	Relation to student:
	

	Telephone Number:
	

	In an emergency, we will contact….



	Name:
	

	Address:
	

	
	

	
	

	
	

	
	

	
	

	Telephone Number(s):
	

	Mobile Number:

	

	
	

	Email address:
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Dear Parents/Guardians,

I would like to welcome you to the International Community School Summer Programme 2009. I hope your child enjoys their time with us while they learn English. Please take note of the following important information. 

Placement Tests

On their first morning in school the children complete a placement test. We do our best to place them in a class at an appropriate level, but it is occasionally necessary to move them in order to meet their individual needs. As far as possible, this is done in consultation with parents. 

The Curriculum

The children will learn English in a variety of ways and through a variety of subjects. These include maths, environmental science, geography, art and drama, as well as sports. Class timetables will be issued shortly. Please note that your child may have more than one class teacher during their time at ICS. 

Punctuality and Absences

Our school day begins at 9.00am and ends at 3.20pm. The children may arrive at school from 8.45am onwards. Punctuality is very important to ensure the children get the most out of each lesson, and that they do not miss the weekly excursions, which depart from 9.30am onwards. Please make every effort to collect your child on time at the end of the day. It is important that you notify the school on 020 7935 1206 if your child is going to be absent.

Water

Please send a small bottle of water to school with your child every day.  There is a water fountain in school but it gets very busy, especially in hot weather. 

Excursions

Excursions take place every Tuesday for 8-11 year olds and every Wednesday for 5-7 year olds. Our list for the summer period is enclosed. Please make sure that your child comes to school wearing comfortable walking shoes and a jacket if the weather is cool or rainy. A sun hat is recommended on sunny days, as well as sunscreens. The children are provided with lunch, but it is a good idea for them to bring a small bottle of water too. 

Discipline

At ICS we believe in positive reinforcement of good behaviour. We reward good behaviour with ‘star points’ in class and the two students with the highest number of points at the end of the week are rewarded with a small prize.  We also operate a ‘traffic lights’ system whereby students move on to ‘yellow’ then ‘red’ if their behaviour is unacceptable. We will not tolerate bullying, racism or fighting. Any
students involved in such behaviour or those who persistently misbehave may be suspended or expelled from school.  Parents will be called into school to discuss such matters with the Director of Studies. Please refer to the attached Discipline Policy for more details.

Sports 
On Wednesday afternoons the 8-11 year olds have sports lessons in Regent’s Park. The 5-7 year olds have sports on Friday afternoons. The children should wear trainers and shorts or tracksuit bottoms on this day or bring them to change in to. 
School Uniform

During Summer School uniforms are optional. However, we have white summer t-shirts for sale at £8, polo shirts for £10 and rugby shirts for £12 displaying the ICS logo. These will be available in school each morning up until 9.20am.

Lunch

We provide the children with a hot lunch every day except Tuesdays when the children have a sandwich and other snacks. 

All food is vegetarian except for fish on Fridays.  Meals include pasta, pizza, rice and sauce, fish fingers and potatoes.  All meals are served with vegetables.  Fruit is served as dessert.  Special dietary needs can be catered for if you let us know. 

Children are welcome to bring a packed lunch with them to school.  It is a good idea to give your child a snack for break time as many children are hungry by then. We do not allow the children to have chocolate, sweets or fizzy drinks at school.  Please note that they are not allowed to buy items from the kiosk in the playground or the drinks machine in the building.

Administration of Medication

Prescribed medication can be administered at school only after the fourth day that a child has been taking it. The school must be given clear written instructions and medicines are kept in a locked drawer in the office.

Children are responsible for their own inhalers, which must be kept in their school bag. They must never leave school premises without it, e.g. on excursions. 

Please let your class teacher know if your child has any allergies or special educational needs.

Mobile Phones
We discourage children from bringing mobile phones to school, but if your child has one it must be kept switched off during class time.  The children may switch their phones on at break times. They may also make important calls from our main office. 

Emergency Number

07895619148 This number is available 24 hours and is held by Maria Ellerby. It is for use in emergency only when the main office is closed.

You are welcome to see the teachers to discuss your child’s progress at any time during the course.  Please make an appointment to see him/her after school. Please do not hesitate to contact me at the school if you have any questions or concerns.

Yours sincerely,

Katherine Tyler   Director of Studies
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ICS Summer School Discipline Policy
At International Community School we believe in rewarding students’ positive behaviour and working together to make our school a happy place. We follow the ‘Golden Rules’.
ICS Golden Rules

Be kind and helpful – Don’t hurt people’s feelings

Be gentle – Don’t hurt anyone

Listen well – Don’t interrupt

Work hard – Don’t waste your or other people’s time

Be honest – Don’t cover up the truth

Star Points

To encourage this we award students with ‘Star Points’. We have an assembly at the end of each week when the students who have the most ‘stars’ are awarded with a certificate.  

Traffic Lights

If a student’s behaviour is not acceptable then we have a visual ‘Traffic Lights’ system in each class. Students move down the ‘Traffic Lights’ from ‘Yellow’ to ‘Red’ if they are not following school rules. 

Red Book

For serious behaviour issues we have the ‘Red Book’. A student’s name will be written in this book by the Director of Studies for the following reasons:

· Racist behaviour

· Physically abusive behaviour (e.g. hitting, kicking)

· Verbally abusive behaviour (e.g.name calling, swearing)

· Regularly failing to follow school rules.

If a student’s name is written in the ‘Red Book’ more than once in a week then parents will be informed and asked to come in for a meeting with the DOS. Students may be suspended from school on the day of the excursion.

We will not tolerate any abusive or racist behaviour and have the right to exclude any student who does not adhere to our policy on this.
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ENGLISH FOR EDUCATION – PRIMARY SCHOOL

WELCOME LETTER

Hi there and welcome to English for Education!

We hope that you are going to have a GREAT time studying here, and that you are going to LEARN a lot too!

This letter contains some important information to help you prepare for your experience in the school.

[image: image37.wmf] 

WHERE IS IT?

	11th May -21st August

International Community School, 

Primary School,

4 York Terrace East,

London NW1 4PT.
	24th-28th August

International Community School, 

British American Drama Academy

14 Gloucester Gate,

London, NW14HG
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WHAT’S THE TELEPHONE NUMBER?

Call our Central Admissions Office on +44 (0)20 7298 8877. They will be able to contact any of our schools quickly and easily.

[image: image39.wmf]HOW DO I GET THERE?

Check Google Maps for a detailed map of the school location.

Check Transport for London for how to get there from where you live. 

We suggest you use our Door-to-door minibus service.
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WHO IS IN CHARGE?

The Director of Junior English Language is Mr Stuart Pollard. You can always contact him on education@skola.co.uk 
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WHAT TIME IS SCHOOL?

	11th May- 21s August

09.00-15.20
	24th-28th August

09.00-15.15


WHAT SHOULD I DO ON THE FIRST MONDAY MORNING?

Come to the school 5 or 10 minutes before the start of the day.
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WHAT HAPPENS ON THE FIRST DAY?

· You will be welcomed by the Director of Studies

· You will have a placement test suitable for your age with the other new students

· You will join your new class

· You will have a tour of the school
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WHAT ARE THE SCHOOL RULES?

We have a few school rules that all students must follow, you can find these attached with this pack.
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WHAT HAPPENS IF I HAVE A PROBLEM?

If you do  have a problem, we ask you to TELL SOMEONE! If you tell someone when you have a small problem, we can usually solve it. We are here to help.

LONDON LIVING London is one of the most exciting cities in the world! We hope that you will make the most of your stay here.
Below is some general information and some useful tips for a visit to our city!
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WEATHER

	We always complain about the weather, but it isn’t so bad! Check out the average temperatures. You should bring along a raincoat or umbrella whatever the season. Some of our programmes and lessons happen outside, so it’s best to be prepared! It can be hot and sunny in the summer, so bring some sun cream too!


[image: image47.png]Deg F

72
68
64
60
3
52
48
a4
0
*®
2

O Max O Min

Jan Feb Mar Apr May dun Jul Aug Sep Oct Now Dec.

Eil

15

10

Deg C



WHAT TO BRING

Take a look at the temperatures, and think about what clothes you need. Usually a good mix is useful. Things you will definitely need:

	· Sports clothes and equipment

· Stationery (pens, pencils)
	· Sun cream

· Waterproof jacket

· Sunglasses Umbrella
	· £25-£100 per week spending money (depending on transport costs)
	· Clothes for one week (laundry will be done weekly in host families)


NOTE: The school does not accept responsibility for lost or damaged personal items. Valuable possessions should not be brought to school.
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SPORT FACILITIES

There are a number of sports facilities near to the school, ask the Director of Studies for further information. Our sports programmes include Football, Basketball, Volleyball, Ice Skating, Tennis and Dance.
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PLACES OF INTEREST

London is full of great tourist sites, see http://www.visitlondon.com/city_guide/attractions/ for details. Our programme includes one ‘Discover London’ experience per week. Contact the admissions office for further information.
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PLACES OF WORSHIP

The school is well placed for places of worship for a variety of denominations. Ask the Director of Studies for further information.
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FOOD AND DRINK

The school supplies a healthy, hot lunch every day. As we cater for students from different faiths and cultures all ingredients are vegetarian.  Our chefs are experts at using meat replacements in some of our dishes too!  Meals include pasta with tomato and vegetable sauce, rice and korma, filled pitta bread and felafel and the ever popular pizza! There is also a range of sandwiches and salads for you to choose from as well as pieces of fruit or fruit salad for dessert. If you have any special food requirements or allergies pleases let us know as we can cater for these. 
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SHOPPING

London is an excellent destination for shopping. See http://www.visitlondon.com/city_guide/shopping/ for further information. Please note that there are no opportunities to go shopping during the school day.
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FURTHER INFORMATION

You will be given a student file with lots of information about the school on your first day. If you require information before arrival, contact the admissions team on +44 (0)20 7298 8877, or ics@skola.co.uk 

WE LOOK FORWARD TO MEETING YOU SOON!
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ENGLISH FOR EDUCATION – PRIMARY SCHOOL

STUDENT/CLIENT COMMENT / COMPLAINT FORM

	STUDENT NAME:

	DATE OF COMPLAINT:

	COMMENTS/ DETAIL OF COMPLAINT:



	FORM RECEIVED BY:

	DATE RECEIVED:

	ACTION TAKEN:



	FORM SENT TO PHILIP HURD, HEAD OF SCHOOL, BY:
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